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OFFICE OFTHE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY APPLICATION FOR RECORDS RETENTION SCHEDULE 

i x  
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I 

1 - RECORDS MANAGEMENT PIVISION 

INSTRUCTIONS: See Publicatioh No. 76--Rp--1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue!, Atlanta, Geo:gia, 30334, 
Atten tion : Sched u I ing Section. 

.~ 
! 

pp 

--- FORRECORMMANAGEMENTUSE 
~ 

- -~ FOR -~._II_-- AGENCY USE 1. Agency Address .~ 
rpplication Date Georgia Department of P u b l i c  Sa fe ty  Application Number 

7 6 - 3 c I 8  :Uniform Divis ion - Drivers Services 

Atlanta, Georgia 30316 
. - 959 E a s t  Confederate Avenue, S. E. -_- ---- 

rpplication Number Data Heceived Date Completed 

NOV 2 9 1976 [ D_EC \ 7 .I976 
~ _.__ ___ .- . . . . ~ ~ l _ _ _ l l _ _ _ _  - .~ ~.. ._ - -~ . 

Tele hone Number 
6f7 9 

!. Person to Contact 

I. Action Requested 

Working Title 
L t .  K ick l igh te r  Supervisor 

.. 
~ ~ 

-~ _ _  _.~--.I_ -. .__--.__..I____ 

a. 
b. 
c. 0 Amend Apoliqtion No. Checkone: 0 Change: 0 SugeLcege; 0 Void 

KI EstaDiisn Retention medule; qcord will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

(followed by title used in office; if different) 
Latest * 

___.- ~ 

Motor Vehicle Report Cer t i f ica t ions(Bu1k Requestor) 
-^__.-l~l_~l~ =-.I-_. 

Jan. 1976 

I. Dates of Series 
iarlien 

i. Division and Office Function 
1 

I_-_._. ~ 

-_ 
-What is the function of the Division and the Office in which this record series i s  created? 

The Uniform Divis ion  is re spons ib l e  f o r  t h e  p a t r o l  of streets and highways 
t o  i n s u r e  t h e  s a f e t y  of l ives  and proper ty ;  t h e  i n v e s t i g a t i o n  of motor 
v e h i c l e  acc iden t s  and t h e  computation of r e l a t e d  s t a t i s t i c s ;  t h e  l i c e n s i n g  
of c i t i z e n s  t o  ope ra t e  motor v e h i c l e s  and the suspending o r  revoking of 
l i c e n s e s ;  and the superv is ion  of motor v e h i c l e  i n spec t ion  records  and t h e  
d i s t r i b u t i o n  of motor vehicle in spec t ion  s t i c k e r s  and o t h e r  r e l a t e d  documents. 
The Divis ion  must be a v a i l a b l e  when c a l l e d  upon i n  the event of c i v i l  d i s -  
o rde r s  o r  n a t u r a l  d i s a s t e r s  and i s  r e spons ib l e  f o r  t h e  s a f e t y  of t h e  Governor 
of t h e  S ta t e  of Georgia and h i s  family.  

. .  _ _  -. - . I I-_ - 
r. Record Series Description 

Documentsrelatingto: Authorizat ion t o  o b t a i n  Motor Vehicle Reports by bulk reques tors .  

This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. ', 

.. 

'- Included are: Bulk r eques to r s  ce r t i f i ca t e . .  . " .  . .. 

. . -  
. :: > .  Chronological ly  ,by d a t e -  ~ .. .. ..- 

File is arranged: 
I . .  . - -  .. , 

~. , ~ . % ; c -  
- 

I___ .~ ~- ~~ 
~ 

How often are records referred to . .  1 ~, 3. Monthly Reference Rate w 6 h  are: 
~ --:, /. One to six months old 25 : ; Seven to twelve months old ---; 25 Thirteen to twenty-four months old 

twenty-five months and older - 7  

Letter-size drawers ; Legalsize drawers ; Shelves ; Other (spkify) ~ 

_ _ _ ~  .1 
- - -_I- 

3. Annual Rats of Accunylationof Remrdr 

. .  
I___--:.~ j~ 

* .  
. .  '. 

L_.-->__- ~~ 

R-50-71; Rev. 76 (Over) 



-~~~ _ _ i ~ . ~ ~ . L s J y ~ r - l  ..--q_=-a---Ae~---; - ~ ~ - ~  ai.-c.---._ 
* \  IES  P-~ 1 .llOi&stio=re ~ (Place an "X" in the pG&umn)- - ~ ----< 

* I  
1 '  

a Is this the official copy of the series? 

b. Does the series contain coifidentiat information requiring security handling? If yes, cite law or regulation. ,i 

1 . , .L~ : . h o t .  where is it? 
__-_I __ -_- -. 

- ~~ _ _  
i 

_LI- 

i .  
/ 

this a vital record? 
~ _ _ I  

entire file for a long period, could these 
, ~ . .  - ratelv? . ~. eduled sem _I 2 &.I;f. -ls&ejr&t%i~n co nta ined in th is'series&ye~mbMed? 1) E m a a c h  CODY. *-. 

g. Is &information contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of th is  series in your office, of in another office or agency? 
- - _ l f s m - m e Y . ~  l.--_l_l_ ~- 

I I- I 
1 X I -_Mfsaxhere? l e  

12 ~ . l l l l h i ~ & B m a i o r ~ o f ~ l a r l v m i w o f i l m e f l ~ - . . - -  - 
1 x- 1- L D ~ L ~ C O I W  ' aumwuteux in  tout L-- 

*t 
- 

11. Retention Requirements The following requires the series to be kept: 

a. State Law - - +----years. d. Audit period ,years. 
b. Statute of limitation years. e. Administrative need ~ _ - - - y e a r s .  
c. Federal law years. f. Federal retention instructions --__ years. 

1 

, 
Attach copy or excerpt of laws or regulations. Explain administrative need. . 

Driver 's  Licensing Act (Ga. Laws 1975, Act 603 IGa. Code Annotated (Rule  570-3-15). 

~ .. 

. .  . .  - .~ ~ 
,. . .~ 

li_- - l l _ l l ~  -- - ~ 

12 ADoroved Disposition Instructions This agency rec&&ends that thefile series be cut otf at  tht end of each: 

0 Calendar.Year; - .  0 Fiscal year; 8 Other -_--_ ~~ then, . , month ._ . . 

. .  - .  .~ : .. 

0 Hold in the current files.area~- .--month(s) .. ~ --__.I_ yeads); then .~ . . .  
0 Transfer to local holding area, hold---year(s); . -. . then 
0 Transfer to State Records Center: hold L -.-_year(s) ; then 
U Destroy. 
0 Transfer to State Archives for permanent retention. 

Iffl Other (Specify) 
Hold i n  cur ren t  files area  one yea thep ,des t roy .  7 

.~ 

4 Concur 

___. -_ 
erv ices  

J 
Direc 

to al l  prior and future acctfmulations of the series. 

3ecommendations in par 
lraph 12 are approved. 
'If disapproved, attach letter 
jf explanation.) 

- . - - ~ _ _ _ _ _  
R-50-71; R w .  76 


